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1. Accessing the IFSAH Portal & General Assembly Domain 

 

The Company Admin, Company Super Users (CSUs) and Company Users (CUs) can 

access the IFSAH portal through any browser, as long as they are connected to the 

internet. CSUs can then login into the IFSAH portal through the following link 

https://ifsah.cma.gov.kw.  

Once the Filers are logged into the IFSAH portal with valid credentials, they will choose 

the reporting language & select the disclosure menu 

From the menu, choose “General assembly Forms." There, you will find three sub-

menus.  

a. Login to iFSAH portal with valid credentials 

 
b. Choose the reporting language & Select the General assembly menu 

 

https://ifsah.cma.gov.kw./
https://ifsah.cma.gov.kw./
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Once logged into the system, select your preferred language. From the menu, 

choose "General Assembly." There, you will find three sub-menus: 

General Assembly Form – To create new general assembly forms. 

Pending filing – To view filings pending CMA approval. 

Filing History – To view filings that have been reviewed by CMA. 

 

c. Submit the General assembly Form. 

Clicking on the General Assembly Form initially displays the company's basic 

details. Below this, you can select the type of general assembly meeting to submit. 

The form name will appear based on your selection, and the corresponding template 

will be displayed. 

 
General Assembly Type 

 
Form Name 

 
d. General assembly form template 

Based on the type of entity (banks or companies), listing status, licensing status, and 

whether they are conventional or Islamic, depending on the type of general assembly 

meeting and the form which they are going to submit the template and the information to 

be filled would differs. 
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e. Verify and ensure accuracy of inputs and populated data. 

  

Verify the entered data and the data retrieved to the GA forms by linking it to the disclosure 

and financial statements based on the prerequisites. Information that already exists in other 

domains, such as disclosure (Eform 10,11), financial statements, and registration for listed 

companies, retrieved into these forms. 

For licensed companies, requirements for holding general assembly will retrieve the financial 

statements submitted in FS domain and items of agenda submitted in eform fourteen along 

with other fields.  

 

f. Save the Filing and reset functionality.  

• Filer can save the filing at any point, which will be marked as "in-progress. To make 

further edits, select the saved filing and use the edit option. 

 

Use the reset button to clear all fields in the form if necessary. 

g. Filing workflow 

A horizontal, seven-step progress indicator showing past, current, and upcoming forms 

in the filing workflow. Each step is represented by a numbered circle with a label 

beneath (Legend: Yellow = Previous form(s), Green = Current form, Gray = Next 

form(s)): 
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1. Financial statements Domain: Financial statement 

2. Disclosure domain: Board of Directors Meeting date and agenda 

3. Disclosure domain: Board of Directors Meeting Results 

4. Disclosure domain: Application Form for the Announcement of a General 

Assembly Meeting (Invitation) 

5. General assembly domain: Requirements for general assembly 

6. Disclosure domain: General assembly meeting outcome/results 

7. Disclosure domain: Attested minutes of meeting 

 

 

Pending Filing 

To edit a pending filing, click on the "Action" button next to the respective filing. 
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Editing the filing 
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2. Annual General Assembly - Listed Company 

 

 

Annual GA Listed - Requirement of Holding of general assembly. 

General guidelines 

• Prior to the submission of requirement for general assembly, an announcement must be 

made using eForm 11 in disclosure domain, which serves as the necessary preliminary 

step. 

• There may be variations in the required fields in the form based on the type of entity 

(e.g., banks, companies, Islamic, or conventional). 

• Use the Reference ID from the prerequisite filing when filling out the form. 

• Meeting minutes must be submitted in the Disclosure domain using eForm 11. 

• Corrections can be requested while the filing is pending acknowledgement from the 

Capital Market Authority (CMA). 

• Once filing is submitted and acknowledged, updates to the form can be made.  

Section 1 & 2: 

Company Details & Meeting Selection 

• Company and filer details will be retrieved from the registration domain. 

• Select "annual general assembly" as the meeting type. 

• Choose "requirement of general assembly" as the form name.  
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Section 3: 

Template 

• Select the Reference filing ID from the previously submitted filing (Eform 11) in 

disclosure domain.  

• The reference ID will be available in the dropdown once the Eform 11 (Application for 

Announcement of General Assembly) filing is approved by Boursa for the disclosure 

reference ID. 

•  

•  

• The fields will be retrieved from the Disclosure domain's Eform 11 General Assembly 

Disclosure, with in eform 11 from subject: from the Application for Announcement of the 

General Assembly. These fields will be non-editable and include: 

o Date of the General Assembly 

o Agenda Items 

o Date of Disclosure of Financial Statements 

o Audited Financial Statements (retrieved from FS domain ID that is linked to Eform 11)  

o Sharia Auditor Report (for Islamic companies only) (retrieved from FS domain ID that is 

linked to Eform 11) 

o Date of the Right to Attend the General Assembly 

o Methods of Participation in the Assembly 

o Location of the General Assembly 

o Postponed Date of the Assembly (in case of lack of quorum) 

 

• Complete all mandatory attachments and fields. 

• The "Submit" button will be enabled after all mandatory details are filled in. 
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Post-Submission: 

• Request for correction is available if the filing is pending at CMA mentioned in section 10 
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The filer should add in the comment box the reasons for requesting for correction.  

 

Post approval from CMA, the form will be editable to filers.  

• Update functionality is available after CMA acknowledgment mentioned in section 10 
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3. Annual General Assembly - Unlisted Licensed Company 

Requirement of Holding of general assembly 

General guidelines 

• Submit the financial statement in the FS domain as a prerequisite. 

• Variations or additional required fields may exist based on the entity type (Islamic vs. 

conventional, limited liability companies)  

• Select the Reference ID that corresponds to the prerequisite filing ID. 

• Corrections can be requested while the filing is pending CMA approval. 

• Updates with a new versioning number can be made once the filing is approved. 

Section 1 &2: 

Company Details & Meeting Selection 

• Company and filer details will be retrieved from the registration. 

• Choose "annual general assembly" as the meeting type. 

• Select "Requirement of holding of GA" as the form name. 

 

Section 3: 

Template 

• Choose the Financial year and filing ID linked to the earlier submitted annual financial 

statements. Filers can get the filing ID for the financial statement submission from 

pending filing or filing history in FS domain.  
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• Fields will fill automatically based on the Reference ID and cannot be altered (e.g., the 

date the FS was submitted, Audited financial statements and Sharia auditor report). 

• Input all mandatory fields for conducting the GA, such as the date of the general 

assembly items of agenda, methods of participating in the assembly, and place of 

holding the general assembly. 

• Fill in all mandatory attachments before you can submit the form. 
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• If the submission is under CMA review, filer may request corrections mentioned in 

section 10.  

• Once CMA provides acknowledgment, filer may use the update function to modify the 

submission mentioned in section 10. 

4. Annual general assembly unlisted licensed - Minutes of Meeting 

General guidelines 

• Ensure that the GA holding requirement has been submitted before proceeding with the 

minutes. 

• The Reference ID for the requirements of holding general assembly submission must be 

used in the minutes form to auto populate items of agenda.  

• Corrections to the filing can be made while it is pending CMA approval. 

• Following approval, updates to the filing are allowed.  

Section 1 and 2:  

Company Details & Meeting Type Selection 

• Rretrieved company and filer details from the registration domain. 

• Select "annual general assembly" as the meeting type to proceed with the correct form. 

• Choose "Minutes of meeting" as the form name to document the GA proceedings. 

Section 3: 

Template 

• Verify if the prerequisite (Requirements for Holding) has been submitted. If so, select the 

corresponding filing Reference ID. 

 

• The form will automatically populate certain fields from the Reference ID, which then 

become non-editable. These include agenda items and date of general assembly. 

 

• If the requirements for general assembly were not submitted, all fields must be entered 

manually. 
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• If the general assembly meeting was conducted as scheduled, the date will be pulled 

from the requirement filing. If the meeting date changed, filer should enter the new date 

manually and attach the new date approval. No future dates will be accepted.  

 

 

• Add the agenda and results for items discussed during the meeting (if answer was yes) 

 

• Attach all necessary documents (attested minutes of meeting) and complete all 

mandatory fields to enable the submission button. 

 

 

• A correction request feature is available if the filing is pending at CMA. 

• After receiving acknowledgment from CMA, filer can update the submission if needed. 
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5. Ordinary General Assembly - Listed Entities 

 

 

Ordinary GA listed - Requirement of Holding of General assembly. 

General guidelines 

• Filer should submit an announcement of the general assembly using eForm 11 as a 

prerequisite. 

• The form may vary based on the entity type, such as banks versus companies. 

• The Reference ID must match the filing ID from Eform 11 (announcement of general 

assembly) submission. 

• Corrections can be requested while the filing is pending CMA acknowledgement. 

• Updates are permitted post CMA acknowledgement. 

• Filer should submit the general assembly meeting minutes within the Disclosure domain 

using eForm 11. 

Section 1 & 2: 

Company Details & Meeting Type Selection 

• Retrieved company and filer details from the registration. 

• Select "ordinary general assembly" as the meeting type. 

• Choose "Requirement of holding of GA" as the form name. 
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Section 3: Template 

• Use the Reference ID of application form for the announcement of a general assembly 

meeting to auto populate date of the general assembly, Items of the agenda, date of the 

right to attend the general assembly, methods of participating in the assembly, place of 

holding the general assembly and the postponed date of the assembly in the event of 

lack of quorum from Eform 11 submission. The fields are non-editable. 

• Ensure all mandatory fields are filled in such as attaching notification from the ministry of 

commerce and industry for the assembly date and minutes of the board of directors 

meeting on the agenda of the general assembly.  

• Attachments are accepted in other attachment field and optional. 

• The "Submit" button becomes enabled only after all mandatory fields are filled. 

 

• Request for correction if the filing is pending at CMA mentioned in section 10.  

• Update functionality is available after CMA acknowledgment mentioned in section 10. 
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6. Ordinary General Assembly - Unlisted Licensed Company  

 

Requirement of Holding of General assembly 

General guidelines 

• The form may vary based on the entity type. 

• Corrections can be requested while the filing is pending CMA acknowledgement. 

• Updates are permitted post-acknowledgment from CMA. 

Section 1: 

Company Details & meeting type selection 

•  Retrieved company and filer details from the registration. 

• Select "ordinary general assembly" as the meeting type. 

• Choose "Requirement of holding of GA" as the form name. 

 

Section 3: Template 

• Complete the template with the filling mandatory information, such as the items of 

agenda, Place of holding the general assembly, and date of the general assembly. 

• Ensure all mandatory attachments and fields are filled in such as Notification from the 

ministry of commerce and industry for the assembly date and minutes of the board of 

directors meeting on the agenda of the general assembly. 
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• Attachments are accepted in other attachment field and optional. 

• The "Submit" button becomes enabled only after all mandatory details are provided. 

 

• Request for correction if the filing is pending at CMA. 

• Update functionality is available after CMA acknowledgment. 
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7. Ordinary general assembly unlisted licensed - Minutes of Meeting 

General guidelines 

• Ensure that the ordinary general assembly holding requirement has been submitted 

before proceeding with the minutes. 

• The Reference ID for the requirements of holding general assembly submission must be 

used in the minutes form to auto populate items of agenda.  

• Corrections to the filing can be made while it is pending CMA approval. 

• Following approval, updates to the filing are allowed.  

Section 1 and 2:  

Company Details & Meeting Type Selection 

•  Retrieved company and filer details from the registration. 

• Select "ordinary general assembly" as the meeting type to proceed with the correct form. 

• Choose "Minutes of meeting" as the form name to submit the GA filing. 

Section 3: 

Template 

• Verify if the prerequisite (ordinary requirements for holding GA) has been submitted. If 

so, select the corresponding filing Reference ID from GA filing history. 

 

• The form will automatically populate certain fields from the Reference ID, which then 

become non-editable. These include agenda items and date of general assembly. 

 

• If the requirements for general assembly were not submitted, all fields must be entered 

manually. 

• If the general assembly meeting was conducted as scheduled, the date will be pulled 

from the requirement filing. If the meeting date changed, filer should enter the new date 

manually and attach the new date approval. No future dates will be accepted.  
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• Add the agenda and results for items discussed during the meeting (if answer was yes) 

 

• Attach all necessary documents (attested minutes of meeting) and complete all 

mandatory fields to enable the submission button. 

 

 

• A correction request feature is available if the filing is pending at CMA. 

• After receiving acknowledgment from CMA, filer can update the submission if needed. 
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8. Extraordinary general assembly form – Listed Companies  

 

 

a. Applying for The Authority’s Approval on The Agenda (No 

Objection) for licensed only. 

General guidelines 

• Applicable exclusively to listed licensed entities. 

• Filers should submit the Board of Directors' meeting results related to the extra-ordinary 

general assembly in disclosure domain eForm 10 as a prerequisite. 

• Form requirements may vary based on the entity type, such as banks versus companies, 

• Submit the Board of Directors' meeting results via eForm 10 as a prerequisite. 

• Request for correction is available when the file is pending approval from the CMA. 

• Post-approval updates are allowed. 

• After CMA approval, filer should submit the announcement of the general assembly 

using eForm 11 in the Disclosure domain. 

Section 1 & 2: 

Company Details & Meeting Type Selection 

•  Retrieved company and filer details from the registration. 

• Select "extra ordinary general assembly" as the meeting type to proceed with the correct 

form. 

• Choose "applying for the authority ‘s approval" as the form name to submit the GA filing. 
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Section 3: 

Template 

• Indicate the status of the Board of Directors' meeting results pertaining to the extra 

ordinary general assembly. 

 

• Select the Reference ID from the BOD submission. 

• Complete all mandatory attachments and fields, including filling the agenda items and 

reason(s) (multiselect) for the extra ordinary general assembly along with an attachment  

 

• Additional attachments in PDF format are optional. 

• The "Submit" button is enabled once all mandatory details are filled. 
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• Request for correction functionality is available if the filing is pending at CMA. 

• Update functionality is available following acknowledgment from CMA. 

b. Extra Ordinary GA listed - Requirement of Holding of General 

assembly. 

General guidelines 

• The application of announcement of general assembly must be submitted as a 

prerequisite in eForm 11 in disclosure domain.  

• The Reference ID corresponds to the filing ID of the announcement of extra ordinary 

general assembly.  

• The meeting minutes should be submitted in the Disclosure domain using eForm 11. 

• Use the Reference ID from the prerequisite filing. 

• Request for correction and post-approval updates are available for the requirements of 

holding a general assembly. 

• Submit GA meeting minutes using eForm 11 in the Disclosure domain. 
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Section 1 & 2: 

Company Details & Meeting Type Selection 

•  Retrieved company and filer details from the registration. 

• Select "extra ordinary general assembly" as the meeting type to proceed with the correct 

form. 

• Choose "requirement of holding GA" as the form name to submit the GA filing. 

 

Section 3: Template 

• Use the Reference ID of application form for the announcement of a general assembly 

meeting to auto populate date of the general assembly, Items of the agenda, date of the 

right to attend the general assembly, methods of participating in the assembly, place of 

holding the general assembly and the postponed date of the assembly in the event of 

lack of quorum from Eform 11 submission. The fields are non-editable. 

• Ensure all mandatory fields are filled in such as attaching notification from the ministry of 

commerce and industry for the assembly date and minutes of the board of directors 

meeting on the agenda of the general assembly.  

• Attachments are accepted in other attachment field and optional. 

• The "Submit" button becomes enabled only after all mandatory fields are filled. 
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• Request for correction functionality is available if the filing is pending at CMA 

• Update functionality is available following acknowledgment from CMA 

 

c. Certificate of noting the amendment of the Company Contract in the 

commercial register  

General guidelines 

• The Reference ID corresponds to the filing ID of the general assembly meeting 

outcome/result submitted in disclosure domain.  

• User can request for correction when file is pending for CMA for approval. 

• Once filing is submitted and approved then they can update it  

Section 1 & 2: 

Company Details & Meeting Type Selection 

•  Retrieved company and filer details from the registration. 

• Select "extra ordinary general assembly" as the meeting type to proceed with the correct 

form. 
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Choose "certificate of noting the amendment " as the form name to submit the GA filing.

 

Section 3: 

Template 

• The Reference ID is selected from the general assembly meeting outcome/result 

submitted earlier for linking purposes.  

• Some fields are retrieved from the selected Reference ID and are non-editable. 

• All mandatory attachments and fields should be completed such as date of 

certificate issuance, certificate of noting the amendment of the company contract 

in the commercial register and Bod minutes to the amendments on the 

company’s capital.  

• The Submit button is enabled only after filling all mandatory details. 

 

• Request for correction functionality is available if the filing is pending at CMA 

• Update functionality is available following acknowledgment from CMA 
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9. Extra Ordinary General Assembly – Unlisted Licensed 

 

A. Extra ordinary unlisted - Applying for The Authority’s Approval on 

The Agenda (No Objection)  

General guidelines 

• Ensure adherence to form variations based on entity type. 

• Corrections can be requested while the filing is pending CMA approval. 

• Updates are permitted post-approval. 

Section 1 & 2: 

Company Details & Meeting Type Selection 

•  Retrieved company and filer details from the registration. 

• Select "extra ordinary general assembly" as the meeting type to proceed with the correct 

form. 

• Choose " Applying for The Authority’s Approval on The Agenda (No Objection) " as the 

form name to submit the GA filing. 

Section 3: Template 

• Complete all mandatory attachments and fields, including filling the agenda items and 

reason for the extra ordinary general assembly along with an attachment 

 

• Additional attachments in PDF format are optional. 

• The "Submit" button is enabled once all mandatory details are filled. 

• Request for correction functionality is available if the filing is pending at CMA 

• Update functionality is available following acknowledgment from CMA 
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B. Extra Ordinary GA unlisted - Requirement of Holding of General 

assembly. 

General guidelines 

• The requirement of holding must be submitted as a prerequisite.  

• Depending on the type and nature of the entity (e.g., banks vs. companies, Islamic vs. 

conventional), there may be variations in labels or additional required fields.  

• The Reference ID corresponds to the filing ID of the prerequisite submission.  

• User can request for correction when file is pending for CMA for approval. 

• Once filing is submitted and approved then they can update it  

Section 1 & 2: 

Company Details & Meeting Type Selection 

•  Retrieved company and filer details from the registration. 

• Select "extra ordinary general assembly" as the meeting type to proceed with the correct 

form. 

• Choose "requirements for holding general assembly" as the form name to submit the GA 

filing. 

 

Section 3: Template 

• Use the Reference ID of the applying for the authority's approval of the agenda to auto 

populate items of the agenda. The fields are non-editable. 

• Complete the template with the filling mandatory information, such as the place of 

holding the general assembly, date of the general assembly, methods of participating in 

the assembly and place of holding the general assembly.    

• Ensure all mandatory attachments and fields are filled in such as Notification from the 

ministry of commerce and industry for the assembly date and minutes of the board of 

directors meeting on the agenda of the general assembly. 
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• Request for correction functionality is available if the filing is pending at CMA 

• Update functionality is available following acknowledgment from CMA 

C. Extra Ordinary GA unlisted - Minutes of Meeting 

General guidelines 

• Ensure that the extra ordinary general assembly requirement has been submitted before 

proceeding with the minutes. 

• The Reference ID for the requirements of holding general assembly submission must be 

used in the minutes form to auto populate items of agenda.  

• Corrections to the filing can be made while it is pending CMA approval. 

• Following approval, updates to the filing are allowed.  

Section 1 and 2:  

Company Details & Meeting Type Selection 

•  Retrieved company and filer details from the registration. 

• Select "extra ordinary general assembly" as the meeting type to proceed with the correct 

form. 
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• Choose "Minutes of meeting" as the form name to submit the GA filing. 

Section 3: 

Template 

• Verify if the prerequisite (extra ordinary requirements for holding ga) has been 

submitted. If so, select the corresponding Reference ID. 

 

• The form will automatically populate certain fields from the Reference ID, which then 

become non-editable. These include agenda items and date of general assembly. 

 

• If the requirements for general assembly were not submitted, all fields must be entered 

manually. 

• If the general assembly meeting was conducted as scheduled, the date will be pulled 

from the requirement filing. If the meeting date changed, filer should enter the new date 

manually and attach the new date approval along with the reason. No future dates will 

be accepted.  

 

 

• Add the agenda and results for items discussed during the meeting (if answer was yes) 

 

• Attach all necessary documents (attested minutes of meeting) and complete all 

mandatory fields such as results of GA to enable the submission button. 
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• A correction request feature is available if the filing is pending at CMA. 

• After receiving acknowledgment from CMA, filer can update the submission if needed. 

 

D. Extra ordinary Unlisted - Certificate of noting the amendment of the 

Company Contract in the commercial register.  

General guidelines 

• The Reference ID corresponds to the filing ID of the requirements of holding GA.  

• User can request for correction when file is pending for CMA for approval. 

• Once filing is submitted and approved then they can update it  

Section 1 & 2: 

Company Details & Meeting Type Selection 

•  Retrieved company and filer details from the registration. 

• Select "extra ordinary general assembly" as the meeting type to proceed with the correct 

form. 
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Choose "certificate of noting the amendment " as the form name to submit the GA filing.

 

Section 3: 

Template 

• The Reference ID is selected from the requirements of holding submitted earlier 

for linking purposes.  

• All mandatory attachments and fields should be completed such as date of 

certificate issuance, certificate of noting the amendment of the company contract 

in the commercial register and Bod minutes to the amendments on the 

company’s capital.  

• The Submit button is enabled only after filling all mandatory details. 

 

• Request for correction functionality is available if the filing is pending at CMA 

• Update functionality is available following acknowledgment from CMA 
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10. Request for correction & Update functionality 

 

Post-Submission Request for correction functionality is available for the submitted filing at 

CSU and CU (if submitted) if the filing is pending at CMA for approval 

 

 

So, if any correction is required, the filer can raise a correction request to CMA and a 

pop box has appeared to add the reasons for requesting for correction.  

 

Once CMA approve for correction, status will be marked as " approved for correction " 

and this will enable the correction button within CSU and CU (if applicable). Once filer 

click on correction button all the fields are enabled, and they can edit the corresponding 

fields and resubmit it.  
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If CMA reject the request for correction, then filer will not be able to edit they can update 

it after CMA approval or resubmit if CMA reject the already submitted filing 

 

Once approved for correction, the filer will see a correction button. Clicking it will make 

all fields editable for making corrections. 

 

When a filer requests a correction and CMA approves it, the filer can make the 

necessary corrections and submit the data. The previous file will be discarded, and the 

most recent file submitted will become active, increasing the version by 0.1. Therefore, if 

the previous version was 1, the new version number will change from 1 to 1.1. 

 

• Update functionality is available after CMA acknowledgment. On update the version is 

increased by 1. 
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• The update button will be enabled. And user can click on update and start editing the 

file. Once submitted, the previous file will be discarded, and the most recent file 

submitted will become active, increasing the version by 1. Therefore, if the previous 

version was 1, the new version number will change from 1 to 2 

 

 

Upon submission, the filing will be sent to the CMA for approval. Where new version will be 

created with the existing filing ID and the previous filing will be marked as discarded 

 


