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1. [bookmark: _Toc527375526]Creating a filing

On opening the iFile Tool, the filer can click on the ‘Click here to Create Filing’ button. 
[image: ]



2. [bookmark: _Toc527375527]Filing information

By clicking on the ‘Click here to Create Filing’ button, the user will be redirected to the CMA iFile pop-up, where he/she will be required to input information about the reporting entity. 
[image: ]
For SAEB, the ‘Method of presentation of Statement of Financial Position’, is restricted to ‘Order of Liquidity’, and is selected by default. 
[image: ]
3. [bookmark: _Toc527375528]Statement of financial position

Following is a snapshot of the company’s Statement of Final Position, from their annual report. 
[image: ]

The iFile tool contains two statements for the Statement of Financial Position:
· Statement of financial position, the main statement
· Subclassifications of assets, liabilities and equity, the sub classification statement


Some of the concepts in the main statement will be linked to the subclassification statement. For example, ‘Cash and Cash Equivalents’ is linked to the subclassification. Following is the extract of the subclassification of ‘Cash and Cash Equivalents’ as filled in iFile based on the data available in report extract shown above:
[image: ]

[image: ]

The total will be reflected as shown in the report and will be shown in the main statement of iFile as shown below:
[image: ]
The company also reports accumulated losses in the Statement of financial position. As the financial concept used in iFile ‘Retained earnings (Accumulated losses)’ has a credit balance, the value of accumulated deficit is entered in negative (and displayed in red color). Whereas, the financial concept for ‘Treasury shares’ used in iFile has a debit balance, representing a negative impact on total equity (which has Credit balance). Hence, even though value of treasury shares is shown as negative in the report (as shown in the extract of report above), it is entered as positive in iFile. This is shown as follows:
[image: ]
Some of the concepts in the main statement will be linked to the sub classification statement.
The Values in the concepts highlighted in light brown are automatically updated in the main statement when the value is entered in the sub classification statement, except the Totals. By the side of the concepts, linking have been done as ‘Go to the relevant concepts’. When the user clicks at ‘Go to the relevant concepts’ the user is directed to the statement from where the values has been derived and vice-versa.
List is as follows:-
· Cash and cash equivalents
· Credit facilities
· Trade and other receivables
· Inventories
· Investment in associates
· Investment in joint ventures
· Investment Properties
· Intangible assets
· Property, plant and equipment
· Other assets
· Reserves
· Accounts and other payables
· Provision for employee benefits
· Borrowings
· Other liabilities

              Addition to above, some concepts are linked to the non-standard statements those are as follows:
· Financial assets at fair value through profit or loss
· Financial assets at fair value through other comprehensive income
· Financial assets carried at amortized cost
· Investment in associates
· Investment in joint ventures
· Investment in subsidiaries
· Investment properties
· Property, plant and equipment
· Intangible assets
· Goodwill
· Borrowings
· Other liabilities
Following is the list of business concepts for which mandatory inputs are required. In the event that the company does not have any inputs, the user can input ‘0’, and the same will be displayed in the final filing document. 
· Total assets
· Total equity
· Total liabilities
· Cash and cash equivalents
· Issued capital
· Retained earnings
Additionally, for the following concepts, when the user enters a positive value in the CMA iFile, that value will be deducted from the total, and vice-versa. For example, if the user enters positive value for ‘Treasury shares cost’, the value will be deducted from the total concept ‘Total equity’, and vice versa.
Following is the list of elements that have a negative effect on the total:
· Treasury shares cost
· Total Provisions
· Provisions on trade and other receivables
4. [bookmark: _Toc527375529]Income Statement

Following is the Statement of Income from the Report:
[image: ]
The iFile tool contains two statements for the Consolidated Statement of Income:
· Income statement, the main statement
· Analysis of income and expenses, the analysis statement
After entering all values, the Income statement is shown in iFile will display the following:
[image: ]
The expenses are added to CMA iFile as follows:
[image: ]
Kindly note that in the CMA iFile, the earnings per share are shown in Kuwaiti Dinar (KWD). As the company has reported earnings per share in fils, the same has been converted in KWD and entered in iFile as shown above.
The Values in the concepts highlighted in light brown are automatically updated in the main statement when the value is entered in the Analysis statement, except the totals. By the side of the concepts, linking have been done as ‘Go to the relevant concepts’. When the user clicks at ‘Go to the relevant concepts’ the user is directed to the statement from where the values has been derived and vice-versa.
List is as follows:-
· Income from Fees and Commission
· Finance income
· Gains (Losses) from associates and Joint Ventures
· Foreign exchange gains (losses)
· Cost of goods sold
· Finance costs
· Provisions
· Impairment Losses
Following is the list of business concepts for which mandatory inputs are required. In the event that the company does not have any inputs, the user can input ‘0’, and the same will be displayed in the final filing document. 
· Total revenue
· Total expenses
· Net profit (loss)
· Total comprehensive income
Following is the list of elements that have a negative effect on the total:
· Total expenses
· Total Share of Kuwait foundation for advancement of science, Zakat, taxes and Board of directors remuneration

5. [bookmark: _Toc527375530]Statement of Comprehensive Income

Following is the Statement of Comprehensive Income from the Report:
[image: ]
Kindly note the following:
· The concept ‘Realised gain transferred to consolidated income statement’is the same as the following concept in CMA iFile – ‘Reclassification adjustment on financial assets at fair value through other comprehensive income - Debt instruments due to sale’. 
· The concept ‘Impairment loss transferred to consolidated income statement’ is the same as the following concept in CMA iFile – ‘Reclassification adjustment on financial assets at fair value through other comprehensive income - Debt instruments due to impairment’. Both these concepts have debit balance. As a result, these concepts will have negative impact on other comprehensive income, which has credit balance. Hence, the values entered in iFile are added taking into account the calculation relationship as per the balance type as shown below:
[image: ]
Following is the list of elements that have a negative effect on the total:
· Reclassification adjustments on exchange differences on translation
· Reclassification adjustment on Financial assets at fair value through other comprehensive income - Debt instruments due to sale
· Reclassification adjustment on Financial assets at fair value through other comprehensive income - Debt instruments due to impairment

6. [bookmark: _Toc523157292][bookmark: _Toc527375531]Statement of Cash Flows

Following is the Statement of Cash flow from the Report:
[image: ]

After entering all values, the Cash flow statement is shown in iFile will display the following (extract of financing activities)
[image: ]
Note: The concept ‘Redemption of non- controlling interests in subsidiaries’ is mapped in CMA iFile in ‘Other inflows (outflows) of cash’ with a footnote to it for better understanding.
Following is the list of elements that have a negative effect on the total:
· Adjustments for dividend income
· Adjustments for finance income
· Adjustments for Share of results of associates and joint ventures
· Payment for employee end of term benefits
· Cash flows used in obtaining control of subsidiaries or other businesses
· Purchase of interest in Joint Ventures
· Purchase of property, plant and equipment
· Purchase of intangible assets
· Purchase of investment properties
· Purchase of Financial assets at fair value through profit or loss
· Purchase of Financial assets carried at amortized cost
· Acquisition of Investments in associates
· Purchase of financial assets at fair value through other comprehensive income
· Purchase of other long-term assets
· Payments from changes in ownership interests in subsidiaries that do not result in loss of control
· Payments to acquire or redeem entity's shares
· Payments of other equity instruments
· Adjustments for treasury share transactions
· Repayments of borrowings
· Payments of finance lease liabilities
· Payments of lease liabilities
· Dividends paid
· Dividend distribution to Non-controlling interest
· Finance cost paid

7. [bookmark: _Toc523157293][bookmark: _Toc527375532]Statement of Changes in Equity

Following is the Statement of Changes in Equity from the Report:
[image: ]
The details are shown in iFile as follows:
[image: ]
Note: The concept ‘Treasury shares cost’ Column is subtracted from the Total equity calculation; therefore the amounts have been entered in positive as shown above.


When the value for ‘Preparation format’ in Filing information selected is “Standalone” then Total equity attributable to the parent company and Non-Controlling interest’s column will be disabled.
The information input in this template will have to match that inputted as part of the information inputted in the Balance Sheet. 
· The value reported for ‘Issued capital’ in the Statement of changes in equity template must equal the value for ‘Issued capital’ in the Statement of financial position template

· The value reported for ‘Share premium’ in the Statement of changes in equity template must equal the value for ‘Share premium’ in the Statement of financial position template

· The value reported for ‘Treasury shares cost’ in the Statement of changes in equity template must equal the value for ‘Treasury shares cost’ in the Statement of financial position template

· The value reported for ‘Revaluation surplus’ in the Statement of changes in equity template must equal the value for ‘Revaluation surplus’ in the Statement of financial position template

· The value reported for ‘Reserve of exchange differences on translation’ in the Statement of changes in equity template must equal the value for ‘Reserve of exchange differences on translation’ in the Statement of financial position template

· The value reported for ‘Reserve of change in fair value of financial assets at fair value through other comprehensive income’ in the Statement of changes in equity template must equal the value for ‘Reserve of change in fair value of financial assets at fair value through other comprehensive income’ in the Statement of financial position template

· The value reported for ‘Reserve of share in other comprehensive income of associate companies and joint venture’ in the Statement of changes in equity template must equal the value for ‘Reserve of share in other comprehensive income of associate companies and joint venture’ the Statement of financial position template

· The value reported for ‘General reserve’ in the Statement of changes in equity template must equal the value for ‘General reserve’ the Statement of financial position template

· The value reported for ‘Statutory reserve’ in the Statement of changes in equity template must equal the value for ‘Statutory reserve’ the Statement of financial position template

· The value reported for ‘Treasury shares reserve’ in the Statement of changes in equity template must equal the value for ‘Treasury shares reserve’ the Statement of financial position template

· The value reported for ‘Share based payment reserve’ in the Statement of changes in equity template must equal the value for ‘Share based payment reserve’ the Statement of financial position template

· The value reported for ‘Other reserves’ in the Statement of changes in equity template must equal the value for ‘Other reserves’ the Statement of financial position template

· The value reported for ‘Retained earnings (accumulated Losses)’ in the Statement of changes in equity template must equal the value for ‘Retained earnings (accumulated Losses)’ the Statement of financial position template

· The value reported for ‘Other equity components’ in the Statement of changes in equity template must equal the value for ‘Other equity components’ the Statement of financial position template

· The value reported for ‘Equity attributable to owners of parent’ in the Statement of changes in equity template must equal the value for ‘Equity attributable to owners of parent’ the Statement of financial position template  (only in case of Consolidated)

· The value reported for ‘Non-controlling interests’ in the Statement of changes in equity template must equal the value for ‘Non-controlling interests’ the Statement of financial position template (only in case of Consolidated)
Following is the list of elements that have a negative effect on the total:
· Transfer to general reserve
· Transfer for additional depreciation/amortization
· Dividend paid
· Dividend distribution to Non-controlling interest
· Decrease through other distributions to owners, equity

8. [bookmark: _Toc527375533]Notes to Financial Statements

The notes to financial statements can be added to CMA iFile as text block. There is a list of notes that needs to be added as text block. For example, following is the Provision note given in the report:
[image: ]


To add this note, the text editor can be opened by double clicking the text-block field for notes as shown below:
[image: ]


The user can add the disclosure for notes to financial statements and it will be included as a text block in the XBRL output of the CMA iFile. The user can enter the notes in both English and Arabic for the same period. Following is the example of text editor with a note added:
[image: ]
Kindly note that the text blocks for notes to financial statements in Arabic are mandatory. 
9. [bookmark: _Toc523157295][bookmark: _Toc527375534]Fair Value through Profit and Loss Investments

The user can input information pertaining to the companies FVTPL investments, for the local and foreign, listed and unlisted investments. For each of the investments, the user will be required to input the following information:
· Investment Type
· Type of product
· Investment products list
· Name
· Region
· Country
· Number of shares
· Cost per share
· Total Cost
· Market value per share
· Total market value
· Date of last valuation of unquoted shares
· Realized Gains / (Losses)
· Unrealized Gains / (Losses)
· Underlying Currency
· Credit Rating  (for debt instruments)
The information input in this template will have to match that inputted as part of the information inputted in the Balance Sheet and Income Statement. 
· The sum of the ‘Total Market Value’ in the Fair Value Through Profits and Loss Investments template must equal the ‘Financial Assets at Fair Value through profit or loss’ in the Statement of financial position template.
· The sum of the ‘Realized Gains / (Losses)’ in the Fair Value Through Profits and Loss Investments template must equal the ‘Realized gains (losses) on sale of financial assets at fair value through profit and loss’ in the Income Statement, nature of expense template
· The sum of the ‘Unrealized Gains / (Losses)’ in the Fair Value Through Profits and Loss Investments template must equal the ‘Unrealized gains (losses) on sale of financial assets at fair value through profit and loss’ in Income Statement, nature of expense template



10. [bookmark: _Toc523157296][bookmark: _Toc527375535]Financial Assets at Fair Value through Other Comprehensive Income

The user can input information pertaining to the companies FAFVOCI investments, for the local and foreign, listed and unlisted investments. For each of the investments, the user will be required to input the following information:
· Investment Type
· Type of product
· Investment products list
· Name
· Region
· Country
· Number of shares
· Cost per share
· Total Cost
· Market value per share
· Total Market Value
· Date of last valuation of unquoted shares
· Realized Gains / (Losses)
· Change in Fair Value during the period
· Impairment loss during the period
· Accumulated Impairment Balance
· Reserve of change in Fair value
· Underlying Currency
· Credit Rating  (for debt instruments)
The information input in this template will have to match that inputted as part of the information inputted in the Balance Sheet and Income Statement. 
· The sum of the ‘Total Market Value’ in the Financial Asset at Fair Value through Other Comprehensive Income  template must equal the sum of ‘Financial asset at fair Value through other comprehensive income’ in the Statement of financial position template
· The sum of the ‘Realized Gains / (Losses)’ in the Financial Asset at Fair Value through Other Comprehensive Income template must equal the ‘Realized gains on sale of financial assets at fair value through other comprehensive income - Debt instruments’ in the Income Statement, Nature of expenses template and Transfer of gain / loss on disposal of financial assets at fair value through other comprehensive income - equity instruments in the Statement of changes in equity template.
· The sum of the ‘Change in Fair Value during the Period’ in the Financial Asset at Fair Value through Other Comprehensive Income template must equal the ‘Net fair value change on financial assets at fair value through other comprehensive income - equity instruments’ and ‘Gains (losses) on re-measuring Financial assets at fair value through other comprehensive income - Debt instruments’ in the Statement of comprehensive income - Net of tax statement template.

11. [bookmark: _Toc523157297][bookmark: _Toc527375536]Financial Assets Carried at Amortized Cost

The user can input information pertaining to the companies FACAC investments, for the local and foreign, listed and unlisted investments. For each of the investments, the user will be required to input the following information:
· Investment Type
· Name
· Region
· Country
· Product Type
· Acquisition Date/Start Date
· Underlying Currency
· Carrying amount
· Amortized cost
· FX Translation Change
· Maturity
· Credit Rating
· Fair Value
The information input in this template will have to match that inputted as part of the information inputted in the Balance Sheet. 
· The sum of the ‘Carrying amount’ in the Financial Assets Carried at Amortized Cost template must equal the ‘Financial assets carried at amortized cost’ in the Statement of financial position template.

12. [bookmark: _Toc523157298][bookmark: _Toc527375537]Investments in Associates

The user can input information pertaining to the company’s Investment in associates, for the local and foreign investments. For each of the investments, the user will be required to input the following information:
· Name
· Region
· Country
· Listing Status
· Investment Type
· Underlying Currency
· Carrying amount (Ending)
· Carrying amount (Beginning)
· Percentage of ownership
· Dividend received
· Impairment expense / (reversal)
· Share of Results
· Share of Other Comprehensive Income
· FX Translation Change
· Other movement
· Acquisitions/ Disposals/ Redemption
· Fair value (for listed investment based on market price)
The information input in this template will have to match that inputted as part of the information inputted in the Balance Sheet and Income Statement. 
· The sum of the ‘Carrying amount (Ending) in the Investment in associates template must equal the ‘Investment in associates’ in the Statement of financial position template.

13. [bookmark: _Toc527375538]Borrowed Funds

The user can input information pertaining to the company’s borrowed funds. The user will be required to input the following information:
· Name of Bank / Financial Institution
· Region
· Country
· Underlying Currency
· Loan Type
· Amount
· Interest Rate
· Status
· Collateral Amount
· Collateral Type
· Due Date
· Payment Frequency
· Are there covenants?
· Purpose
The information input in this template will have to match that inputted as part of the information inputted in the Balance Sheet. 
· The sum of the ‘Amount’ in the Borrowed fund template must equal the ‘Borrowings’ in the Statement of financial position, order of liquidity template.

14. [bookmark: _Toc527375539]Asset Management Portfolio

The user has to input information pertaining to the portfolio and funds, for both institutional and non-institutional clients. 
The user will have to input information on the number and amount of portfolio/funds for the following:
· Portfolios managed by the Company
· Portfolios managed by the Client
· Custodian portfolios
· Managed mutual funds
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income siatement in subsequent periods
Financial assets available-for-sale:
- Net unrealized gain 766,555
- Impairment loss transferred to consolidated income statement 418,747
- Realised gain transferred to consolidated income statement (2,698,617)
Foreign currency translation adjustment (700,108)
Other comprehensive (toss) income for the year @.213,423)
Total comprehensive loss for the year (1,905,367)
Attributable to:
‘Equity holders of the Parent Company (1,693,612)
Non-controlling interests (211,755)

(1,905,367)

2016
KD

9.484,827)

301,472
2307,135
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ULIDATED SIATEMENT OF CASH FLOW.

For the year ended 31 Decemmber 2017
2017 2016
Notes XD D
OPERATING ACTIVITIES
Profit (los) fo the year 308056 (9484827)
Adjustments for:
‘Provision for National Labour Support Tax (NLST) sm3 -
Brovision for Zakat 2281 -
Net (gan) loss on financialassets and inancialliablities at air
value through profit o loss 3 2090 5,049,044
Realised gain on inancial assets avaiable-for-sal. @sssern (128630
Dividend income 4 wsosy  (1234728)
Murababa income - (1414)
Interest income H @167) @234
Impairmen Joss on financial assts available-for-sale: 48747 2307135

@ULT  (5515966)
Change in operating assets and labiies:

‘Amount due rom brokers 1124133 18777470
Financial assets at far value through proftor loss 2884928 5,559,047
Financial lablies at s value through proft o loss @199 9T
Mursbaa receivables - 553754
Other assets (6996020) (542,196)
Other lshlities @278 (4244475)

‘Cash from operations 10,543,651 968,458

Murabaha income received . 9831

Interst income received 6182 2,545

Net cash from operatng activites 10549833 9300834

INVESTING ACTIVITIES

Purchase of financial assets available-forsdle w968 (1019632

Purchase of short term deposits 7 (10,000,000) -

Proceeds from sale o fiancial assets availablo-for-sale 4304665 7509250

Dividend income received 8053 1234728

Net cash (used n) from investing activities (©176250) 5024346

FINANCING ACTIVITIES

Redempton of nor-contolling intecess in subsidiaries Quseen  (509238)

Dividend pid ©6713) (247,196)

Net cash used i financing acivities @ (52764%)

NET INCREASE IN CASH AND CASH EQUIVALENTS 22410m 9.048,746

Net forcign cxchange difference 00,108) 7.379)

‘Cash and cash equivalents a 1 January 18565259 9523892

‘CASH AND CASH EQUIVALENTS AT 31 DECEMBER 7 20,106353 18565259
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CONSOLIDATED STATEMENT OF CHANGES IN EQUITY

For the year ended 31 December 2017

Auwributable to equity holders of the Parent Compary
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25  SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)

Fair value measurement (continued)
For financial instruments carried at amortised cost, the fair value is estimated by discounting future cash flows at the
current market rate ofreturn for similar financial instruments.

For investments in equity instruments, where a easonable estimate of fai vale caanot be determined, he investaent
is carried at cost.

For assets and liabilites that are recognised in the consolidated financial satements on a recurring basis, the Group
determines whether transfers have occurred between Levels in the hierarchy by re-assessing categorisation (based on
the lowest lovel inpat thatis sigaificant o the fair value measurement as 2 whole) at the ead of each reparting period.

For the purpose of fir value disclosures, the Group has determined classes of assets and liabilities o the basis of the
ature, characteristies and risks of the asset or liability and the level of the fui value hierarchy as explained sbove,

An asalysis of fair vluo of financial instruments and firther details as o hov they are measured are provided in note
2.

‘Treasury shares
“The Pareat Company's own shares are accounted for s reasury shares and are stated at cost. When the reasury shares
are sold, gains are credited to a separate account in equity (reesury shares reserve) which s non-distrbuable. Any
realised 1osses arc charged o the same accoun o the extent of the redit belance on that account. Any excess osses are
charged to etained camings then reserves. Gains realiscd subsequently on the sle of treasury shares sre first used fo
offset any previously recorded losses in the order of reserves, reained carings and the treasury shares reserve accoun.
No cash dividends are distrbuted on these shares. The issus of bonus shares increases the number of trasury sharcs
proportionately and reduces the average cost per share witbout affecting the ftal cost of reasary shares,

Provisions
Provisions are recogaised when the Group bas a present obligation (iegal o contractual)arising from a past eveat and
the costs o setle the obligation are both probable and measurable.

Employees’ end of service benefits
“The Group provides cnd of service benefis to all its employees under the Kuwait Labour Law. The entilement to
these benefits s based upon the employees’ inal salary and length ofservice, subject 10 the completion ofa minimum
service period. The cxpeoted costs of these benefits are accrued over the period of employment.

Further, with respeet o its national employees, the Group also makes contributions to Public Institution for Social
sccurity caleulated 4 @ percentage of the employees' salaries. The Group's obligations are limited to these
contributions, which are expensed when due.

Foreign currency translation
‘The consolidated financial statements are presented in Kuwaiti Dinars, which i the Parent Company's functionsl and
prescntation currency. Each eutity in the Group determines its own functional currency and items included in the
Einancial statements of each entity are measured using that functional currency.

Transactions and balances
Transactions in foreign currencies are iniially recorded by the Group's entiies at their respective functional curency
spot raes at the dat the transation irst qualifies for recognition.

‘Monctary asscts and labilties denominated i foreign currencies are retranslated at the functional currcncy spot rate
of exchange ruling atthe reporting date. All differences are taken to the consolidated income statement,

Non-monstary items hat are measured i terms of hisorical cos ia & forsign currency ar ransiatd using the
‘exchange rates s a the des of the nitial ransactons. Nor-monetary ifems measared at fi valus n 8 freign
currency ae randlated using he exchange ratcs at the date when the faie value was determined. Any goodwillrising.
o the aoquisiton of a foreign operaton and any firvalue adjustments 10 the carrying amounts of assets and libiltes
aising on the acquisition are treated a asts and labilitesof the foeign operations and transited at closing rate,
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Provisions are recognised when the Group has present obligation(iegal or contractual) arising
froma past event and the costs to settle the obligation are both probable and measurable.
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